
 
 

 
  

PHOTOGRAPHY, FILMING AND RECORDING OF STUDENTS POLICY  
 
 

 
 
Help for non-English speakers 



 
 

 Keysborough Secondary College can still collect, use and disclose images in circumstances where consent 
is not required (see below for more information).  

 
Official school photographs 
Each year Keysborough Secondary College will arrange for a professional photographer to take official school 
photographs of students. This will generally involve both class photos and individual photos being taken.  
 
Official College photographs may be: 

 purchased by parents/guardians 
 used for school identification cards 
 stored on CASES21 for educational and administrative purposes. 

 
Keysborough Secondary College will notify parents/guardians in advance of the official school photographs being 
taken to give them an opportunity to decide whether their child will be included in the official school photographs.   
 
Parents/guardians who choose to opt-



 
 

 
Students will only be photographed, filmed or recorded by the media at Keysborough Secondary College if express 
consent is provided for that specific media event. Neither the College nor DET own or control any photographs, video 
or recordings of students taken by the media. 
 
Other external collection, use or disclosure  
If there is a situation which will involve the collection, use or disclosure of images of students by or to third parties 
which is not otherwise covered by this policy, Keysborough Secondary College will: 

 provide parents / guardians with information about the event or activity, the organisation involved and 

https://www2.education.vic.gov.au/pal/photographing-students/policy


 
 

COMMUNICATION 
This policy will be communicated to our school community in the following ways:  

 Available publicly on the College website 
 Available on the Staff and Student Intranet and Compass 
 Included in induction processes for relevant staff  
 Included in our Staff Handbook 
 Made available in enrolment information packs 
 Made available in hard copy from school administration upon request   
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	Policy
	Official school photographs
	Images for use and disclosure within the school community and ordinary school communications
	Images to be used or disclosed outside the school community including photographs, video or recordings of students. These may be used in publications that are accessible to the public, including:
	School performances, sporting events and other school approved activities
	Images to manage student behaviour or fulfil our school’s legal obligations
	Staff use of personal devices

	Further information and resources

