
 
  

RESTRAINT AND SECLUSION POLICY 

 
 

 
 
Help for non-English speakers 
If you need help to understand the information in this policy, please contact Keysborough Secondary College. 
Phone 03 9798 1877 – Acacia Campus or 03 9546 4144 – Banksia Campus or email at: 
keysborough.sc@education.vic.gov.au. 

 

 
PURPOSE 
The purpose of this policy is to ensure Keysborough Secondary College Staff are informed about the Department of 
Education's (DoE’s) policy about student restraint and seclusion including that it is only used when certain conditions 

tel:1800126126


 

https://www2.education.vic.gov.au/pal/restraint-seclusion/guidance
https://www2.education.vic.gov.au/pal/restraint-seclusion/resources
mailto:restraint.seclusion@education.vic.gov.au


▪ taking a student to the ground into the prone or supine position 
▪ putting stress on a student’s joints 
▪ applying pressure to the neck, back, chest or joints 
▪ deliberately applying pain to gain compliance 
▪ intentionally causing a student to fall 
▪ having a person sitting, lying, or kneeling on a student. 

 
The following behaviours are prohibited: 

▪ headlocks, choke holds, basket holds, bear hugs, ‘therapeutic holding’ or wrestling holds (including 'full 
or half nelsons') 

▪ using a hog-tied position 
▪ straddling any part of a student's body 
▪ dragging a student along the ground. 

 
Physical restraint and seclusion must never be included in a student plan including behaviour support and student 
safety plans. 
 
Designated seclusion rooms and areas that are primarily used for the purpose of seclusion are prohibited. 
 
Preventing a student from leaving an area normally used by students with a locking mechanism is prohibited. 
 
Doors and door handles installed in such a manner as to prevent a student from leaving the room unassisted are 
prohibited. 
 
Physical restraint is not permitted to be used to vaccinate a student. 
 
 
Actions required after an incident of physical restraint or seclusion 

1. Report the incident 
2. Notify the Principal. 
3. Staff members involved in the incident must immediately notify the principal or their delegate. 

 
Every incident of physical restraint or seclusion with a ‘low’ or ‘medium’ severity rating must be reported as an 
incident on eduSafe Plus, the department’s online incident reporting and hazard management system. 
 
Every incident of physical restraint and seclusion with a ‘high’ or ‘extreme’ severity rating must be reported to ISOC 
on 1800 126 126 who will lodge the eduSafe Plus report. 
 
Notify parents/carers. The College Principal or their delegate must, as soon as practicable (for example, within the 
same school day), inform parents/carers 

https://www2.education.vic.gov.au/pal/occupational-health-safety-wellbeing-management/guidance/edusafe-plus
tel:1800126126
tel:1800136089


Legal Framework for this Policy 
Regulation 25 of the Education and Training Reform Regulations 2017 provides that a member of staff of a 
Government school may take any reasonable action that is immediately required to restrain a student of the school 
from acts or behaviour that are dangerous to the member of staff, the student, or any other person.  
 
The Restraint and Seclusion Policy and Guidelines translate the regulation for school use, outlining when physical 
restraint and seclusion are permitted to be used, identifying prohibited practices, and providing details on reporting 
and notification requirements of school staff. 
 
Principals, teachers and all staff working with students at Keysborough Secondary College have a legal Duty of Care 
to students to take reasonable steps to minimise the risk of reasonably foreseeable harm to students. This duty of 
care cannot be delegated to others. 
 

https://edupay.eduweb.vic.gov.au/psp/EDUPPRD1/EMPLOYEE/PSFT_LM/c/LM_OD_EMPLOYEE_FL.LM_CRS_DTL_FL.GBL?Page=LM_CRS_DTL_FL&Action=U&LM_ACT_ID=5684&LM_CI_ID=1861&NAV=URL
https://www2.education.vic.gov.au/pal/restraint-seclusion/guidance/definitions
https://www2.education.vic.gov.au/pal/child-safe-standards/policy
https://www2.education.vic.gov.au/pal/duty-of-care/policy
https://www2.education.vic.gov.au/pal/medication/policy
https://www2.education.vic.gov.au/pal/records-management/policy
https://www2.education.vic.gov.au/pal/reporting-and-managing-school-incidents-including-emergencies/policy
https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
https://www2.education.vic.gov.au/pal/sensory-rooms/policy
https://www2.education.vic.gov.au/pal/student-engagement/policy
https://www2.education.vic.gov.au/pal/work-related-violence-schools/policy
https://www.legislation.vic.gov.au/in-force/acts/charter-human-rights-and-responsibilities-act-2006
https://www.legislation.vic.gov.au/in-force/acts/child-wellbeing-and-safety-act-2005
https://www.legislation.gov.au/Details/C2018C00125
https://www.legislation.gov.au/Details/F2005L00767
https://www.legislation.vic.gov.au/in-force/acts/education-and-training-reform-act-2006
https://www.legislation.vic.gov.au/in-force/statutory-rules/education-and-training-reform-regulations-2017
https://www.legislation.vic.gov.au/in-force/acts/equal-opportunity-act-2010
https://www.legislation.vic.gov.au/in-force/acts/health-records-act-2001
https://www.education.vic.gov.au/hrweb/Documents/Ministerial-Order-1038.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/Ministerial_Order.pdf
https://www.legislation.vic.gov.au/in-force/acts/occupational-health-and-safety-act-2004
https://www.legislation.vic.gov.au/in-force/acts/privacy-and-data-protection-act-2014


 
 
APPENDIX A 

▪ Human Rights Obligations and Human Rights Charter 

 
COMMUNICATION 
This policy will be communicated to our College community in the following ways: 

▪ Available publicly on our school’s website 
▪ Included in staff induction processes 
▪ Included on our Staff Intranet 
▪ Discussed at staff briefings/meetings as required 
▪ Discussed at parent information nights/sessions 
▪ Included in transition and enrolment packs 
▪ Included as annual reference in school newsletter 
▪ Made available in hard copy from school administration upon request 

 
POLICY REVIEW AND APPROVAL 
This Policy is a direct upload of the Department of Education (DoE) Policy on Restraint and Seclusion found in the 
Policy Advisory Library (PAL) - DoE. This Policy must NOT to be altered in any manner unless updated by DoE. 

 

Policy last reviewed January 2024 

Person Responsible for Policy Development Accountabilities Assistant Principal 

Approved by College Principal  

Next scheduled review date December 2026 

  

  



 

https://www.ohchr.org/en/professionalinterest/pages/crc.aspx
https://content.legislation.vic.gov.au/sites/default/files/2020-04/06-43aa014%20authorised.pdf


In accordance with the Charter, certain rights may be subject under law to reasonable limitations that can be 
demonstrably justified. It is important to note however that limitations on some rights, such as the right to freedom 
from cruel, inhumane or degrading treatment or punishment, will rarely be justifiable. 
 
Human rights principles permeate all areas relating to restraint and seclusion and strongly influence both proactive 
strategies to address behaviours that cause harm to self or others and reactive strategies in response to behaviours 
that cause harm to self or others. 
 

https://www.education.vic.gov.au/hrweb/workm/Pages/Human_Rights.aspx

